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APPLICATION FOR EMPLOYMENT
	Position Applied for:
	

	Where did you hear about this vacancy?
	


	PERSONAL DETAILS

	Surname
	
	Forename(s)
	

	Address
	
	Tel. (Home)
	

	
	
	Tel. (Mobile)
	

	
	
	Tel. (Work)
	

	
	
	May we use this number?
	Yes/No

	Email address
	

	Are you a British/European Economic Area/Swiss national with the right to work in the UK?
	Yes/No
	If not, do you already have permission to work in the UK?
	Yes/No

	Have you ever been convicted of an offence or do you have any charges outstanding?
	Yes/No

	If Yes, please give details below (Convictions defined as spent under the Rehabilitation of Offenders Act should not be mentioned).

	


If completing the form electronically, it should grow to accommodate your text.  If you are completing a printed copy of the form by hand, and you find that any section has insufficient space for your details, please submit supplementary sheets (ensuring your name is included on each one).
	EDUCATION 

	Dates
	School/College/University
	Subject(s)
	Qualification Level
	Grade(s)

	From
	To
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	FURTHER TRAINING/QUALIFICATIONS (Please list any other job-related training below)

	Date
	Course attended
	Course Provider (if known)
	Qualification/Skills gained

	
	
	
	

	
	
	
	

	
	
	
	


	PROFESSIONAL BODY MEMBERSHIP

	Professional Body
	Membership Level
	Start Date
	Membership No.

	
	
	
	

	
	
	
	


	EMPLOYMENT HISTORY - Current/Last Job Held

	Job Title
	

	Employer Name and Address
	

	Start Date
	
	End Date (if known)
	

	Current Salary and benefits
	

	Notice Period
	

	Reason for leaving
	

	Main responsibilities and achievements:

	

	EMPLOYMENT HISTORY – previous employment

	Dates
	Employer Name and Address
	Job title and key responsibilities and achievements
	Reason for Leaving

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SUITABILITY FOR THE ROLE

Please review the requirements of the role and tell us how you meet these, making reference to specific examples and experiences from your current or previous roles or other relevant situations.   Please also tell us your reasons for applying for this role.

	

	REFERENCES

Please provide details of two referees (one of whom should be your current or most recent employer).  All referees will be contacted where an offer is made.  We may, on occasion, seek references prior to offer (with your permission).

	
	First reference
	Second Reference

	Name
	
	

	Position
	
	

	Address
	
	

	Tel. No.
	
	

	Email
	
	

	Do you give permission for us to contact this person before an offer is made?
	Yes/No
	Yes/No


	APPLICANT DECLARATION & DATA CONSENT

The information you have provided on this form will be used to process your application for employment.  The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.  It will not be passed to third parties. If your application is successful, we will keep this form and associated documents and use the information in the administration of your employment with us.  If your application is unsuccessful we will destroy this form and associated documents twelve months after this vacancy closes.  Your information may be stored electronically in a password-protected system and/or as paper copies in secure storage in accordance with the principles of the Data Protection Act 1998.
We may seek to verify the information collected with third parties or with other information held by us.  We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other way as permitted by law.

	Declaration

Please read the statements below and then sign and date to confirm your acceptance of them.

1. I have read and understood the above and give my consent for the information given on this form to be processed by St Johns Buildings Barristers Chambers in accordance with the Data Protection Act 1998.

2. I declare that the information I have given in this application is accurate and true.

3. I understand that providing misleading or false information will disqualify me from appointment or, if appointed may result in my dismissal.

4. I understand that an appointment, if offered, is subject to satisfactory references and possible other pre-employment checks (e.g. medical clearance).

5. I can confirm that, to the best of my knowledge there is nothing that would prevent me from undertaking the duties of the post that I have applied for.
Signature: __________________________________
Date: ______________________




CONFIRMING YOUR RIGHT TO WORK IN THE UK
By law, employers are required to check that all applicants have a legal right to work in the UK before employing them.  If you are invited to interview, you will need to bring the original document/s with you, where these will be checked and copies taken.  
The documents we can accept as proof of your right to work are set out by the Home Office and are listed below:

LIST A – proof of a permanent entitlement

These documents prove you have the right to stay permanently in the UK and have no restrictions on the work you do.

One of the following documents is acceptable:

· Passport showing holder is a British Citizen or citizen of UK and colonies having the right of abode in the UK.

· Passport or national ID card showing holder is EEA or Swiss national.

· Residence permit or registration certificate indicating permanent residence by Home Office or BIA to EEA or Swiss national.

· Permanent residence card issued by the Home Office or BIA to family member of EEA or Swiss National.

· Biometric Residence Permit issued by UK Border Agency indicating holder has indefinite leave to remain in the UK or has no time limit on stay.

· Passport or other travel document endorsed to show exempt from immigration control and is allowed to stay indefinitely in the UK.

OR, one of the following combinations of documents:
· Immigration Status Document issued by the Home Office or UK Border Agency with an endorsement for indefinite leave to remain together with an official document issued by a previous employer or Government agency with the person’s name and NI number.
· A full UK birth or adoption Certificate which includes the name(s) of at least one of the holder’s parents together with an official document issued by a previous employer or Government agency with the person’s name and NI number.
· A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland together with an official document issued by a previous employer or Government agency with the person’s name and NI number.
· A certificate of registration or naturalisation as a British citizen together with an official document issued by a previous employer or Government agency with the person’s name and NI number.
· A letter issued by the Home Office, the BIA or UKBA to the holder which indicates that the person named in it is allowed to stay indefinitely in the UK together with an official document issued by a previous employer or Government agency with the person’s name and NI number.
LIST B – proof of a time limited entitlement

These documents that show that there is a time limit on your permission to stay in the UK, there also may be restrictions on the type of work you are allowed to do.

One of the following documents is acceptable:

· Passport or other travel document endorsed to show the holder is allowed to stay in the UK and allowed to do the kind of work being offered.

· Biometric Residence Permit issued by the UKBA indicating the holder is allowed to stay in the UK and allowed to do the kind of work being offered.
· Residence card or document issued by the Home Office, BIA or UKBA to a family member of a national of an EEA country or Switzerland.

OR, one of the following combinations of documents:

· A work permit or other approval to take employment issued by the Home Office, BIA or UKBA together with either a passport or travel document endorsed to show the holder is allowed to stay in the UK and is allowed to do the work being offered or a letter issued by the Home Office, BIA or UKBA to the holder or employer confirming the same.
· Certificate of Application, which is less than 6 months old, issued by the Home Office or UKBA to or for a family member of a national of an EEA or Swiss national stating that the holder is permitted to take employment, together with a positive verification letter from the UKBA’s Employer Checking Service.

· Application Registration Card issued by the Home Office or BIA stating that the holder is permitted to take employment together with a positive verification letter from the UKBA’s Employer Checking Service.

· An Immigration Status Document issued by the Home Office, BIA or UKBA to the holder endorsed to indicate that the person can stay in the UK and to do the kind of work offered together with an official document issued by a previous employer or Government agency with the person’s name and NI number.
· Letter issued by the Home Office, BIA or UKBA to the holder or employer indicating that the person can stay in the UK together with an official document issued by a previous employer or Government agency with the person’s name and NI number.
Further information is available on the UK Border Agency website at www.bia.homeoffice.gov.uk 
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